
Konnagar Municipality (Dist. - Hooghly, W.B)

Adverisement No. - PWD/1,4/NULM/Rec/1640 Dated - 1.6.11..201.6

Applications in prescribed form attached here-in-after are invited for appointment of the following
posts; - the eligibility criteria for the posts & the terms and conditions related with this appointment
are as follows:-

Sl. No. No. of Post Name & Post Qua lificatio n/Expe rience
Manager - Social

Development and
lnfrastructure

Educationa I Qua lification: -
Bachelor Degree in Socialscience
preferably in Social
Work/Socio logy/Eco no mics/Ma nagement.

Experience: - 2 - 3 years practical
experience of working in Social
Development works with poverty
reduction programmes.

Other Qualification: -
Proficient with MS Office, strong
analytical skills; Experience of working
with Government lnstitutions will be given
preference. Fluency in English and Bengali
or local language of West Bengal.

Manager - Skills
Micro Enterprises,

MIS & ME

Educational Qualification: -
Bachelor Degree in Socialscience
preferably in Social
Wo rk/Soc io logy/Eco no m ics/M a n a ge me nt.

Experience: -2 - 3 years practical
experience of working in implementation
of Skill Training and placement
programmes and also designing and
implementation of MIS & ME.

Other Qualification :-
Proficient with MS Office, strong
analytical skills; Experience of working
with Government lnstitutions will be given
preference.
Also mention regarding very good
documentation skills and very good at
preparation of reports; proficient with
Project Management Software, Database
Management System will be given
preference. Fluency in English and Bengali
or local language of West Bengal.
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Dealing Assistant-
cum-Data Entry

Operator

Educationa I Qua lification :

10+2 in any discipline

Experience: - At least 2 years experience
in working with organization of the Govt.
Society, firm, association in data entry and

related works in relevant field.

Other Qualification :-
Proficiency in internet operations, e-
mailing and Ms-Office (Word, Excel,

Power Point etc.).

1". The appointment is purely on contractual basis and the contractual monthly remuneration
for Sl. No. 1 & 2 post will be Rs. 50,000/- (Rupees Fifty Thousand) and contractual monthly
remuneration for Sl. No. 3 post will be Rs. 12,000/- (Twelve Thousand) only with each

engagement period of L Year at a time along with the provision of subsequent renewal after
every one year based on satisfactory performance.

2. The upper age limit of the Sl. No. 1, 2 & 3 post will be 40 years as on 0L-04-201.6.

3. Written Test & lnterview shall take place for preparation of a panel of selected candidates.

4. Schedule of Written Test & lnterview shall be intimated in due time.
5. No objection certificate requires for those applicants who are working presently in any

organization under Government of West Bengal.

6. Applications in prescribed format duly filled in alongwith self-attested
testimonials/experience certificates containing in a sealed envelope to be sent to the
Chairman, Konnagar Municipality, 73, G.T.Road (west), P.o.- Konnagar, Dist- Hooghly, pin -
712235, West Bengal positively by 05.12.20L6 at 5:00 P.m.

7. Applications must be submitted either by hand or by post in hard copy only.

8. No TA/DA for Written Test & lnterview is admissible.

9. Scope of Work for the posts in respect of Sl No. 1 & 2 are mentioned in a sepa rate sheet.

10. For Further details and subsequent information please visit the Konnagar Municipal Website
(www,konnagarmunicipa lity.org).

unicipality

:-{ha\rman

nugut lfluniciPalttY

3 1.



Scope of Work

Sl No. 01) Manager - Social Developmont & Infrastructure_

ilEnsure that city adheres to the guiderines prescribed by NULM
ii)Develop work plan for irnplementation of Sociai rncbilization compon€nt flrr the citi,
iii) Responsible for the SM&ID, USVs & SUH targets of rhe cir.v wirh respect ro

cornnrunity mobilization, sHGs, Federations, Revolving Fund, cLCs, vendor
developmentplan, vendor Markets deveiopment and Shelters fur i,rrl-ran hrrrne less erc

iv)Ensure the sI{Gs, ALF arrd cLF srnrctr.res are e.crarr}ished in thr e ir,r,

v)Responsible for provicling need hased Technir.l Assistance to cr.rnlnu;rirr, ( )rs*ni.sr.l"i i( os)
vi) Arr*nging for appropriate linkagcs with relevant agencies/ clepa.r-r:nenr.s an6 integrate sociai

msbi lizati*n agen rla i n i ntp lern entl ng of ].JIJLM .

vii) Ensure repafiirig of'the Sociat molrilization a:rd instituticrn l)sveloprn+r1r {r(}m.}rronrnt

viii) wrrt ciosvly witir 0thcr lvlanagers at rhe citf ievel fcrr successful irnplementation of NULM
ix) Pcrform any other related 1asks assignerl by the City proj*ct Officer, CMf,lU.

Sl No. t)2iMnnager- likills, Micro Enterprises, MI$ & lvfE-

i)Ensw* thal the cily a<lrrere lrr the Elif & p guiderines pre.rcribed by NUr_rv1

ii)Prep*re wrrk plan for EST &p agcnda fbr thc city

. 
iii)Re*ponsible for the EST & p trugets uf rhc ci{y

iv)Ensurc Identifieation of skiH'r'raining providers( s'frls.l at rhr crr), revqr ;1nd in{,rrrirorrrl ii,,-
perfirrmar:ce qualir.v-",f the [i'rls and other agencics invulv,cd.

$Respor:sibtre fcr providing need ba$ed Ts{:}uricitl a*siskrnce to (:os.

vi) Ensure linkages lvith industry a*rsr:lciafions, nkiil devslopmsnt rnisli*r. ssilri]lshi1 ct.,rrri:rr:;.
line dspartmerrts. resource inntitutes= ard oth*r l.erevant agencics.

vii) Ensure reporting againsr Hll.As

viii) Ensure that the city arrhere to the guidelines prescritred by NULfuI
ix) Ft'cparc work plan firr lJniversnl Finausial lnrlusiorr (rFI) an<t $elf llnrplerym*nt programrnc

(SEP) rqen<la fiir thr: city.
x) Responsiblc for UFI & liFF ri*rget"r of the city,

xi) Finsure thc barlk li.nkagcs frrr: sl{fis arrd itr r:rerrrbrrs irr th* ciry [e'e r

xii)Facititatc 4sDess to credit t'or nliero *nterprirc$ $st up try tlre urhun pt.rrrr ar tl* L:iry it:i,ui
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xiii) Ararrginej.or apprtpriate linlages with relevant agencies/ departments and integrate
. Universal Financial Inclusion and Self -employment prog**** agenda in impiementing of
NULM

xiv) Prepare work piar-r for monitoring of the connponents of NiJLM
xv) Reqponsible for the lnsplng prgper implemenlation of MIS at rhe ciry level, compilation of

ir:fo*nation at the ois 1eve1 andtuhmiision of the same ro the state.

xvi) undrteke real timemonitoring of the scheme at the city level.

xvii) Responsible for timery zubmission of information to state.

xviii)Renponsihle fnr pr*viding aesd based Technical As$istance to cos.
xixJ A{here to all monitoriug arrcl reporting systems }ike base [ine study . [4pps, pruress

docum*ntationete" at eity levetr.

xx) Work closely with oiher Managers at the city leve I icrr successful msnirurirrg oi NIILM
>cri) Perf<rrm dny other related tasks assignecl hy the city projeu oflic.cr, c.ruMu.
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Paste a Passport
Size Recent

Photograph of
Applicant

1.. Name of the Post applied for :-

2. Applicant's Name (in Block Letter) :-

3. Father/Husband's Name :-

4. Present Address (with Pin code) :-

5. Permanent Address (with Pin code) :

a) Contact No. :-

Educationa I Qualification :

b)email-id :

8. Other Qualification :

Name of Examination
Passed

Boa rd/University

Application Format

6.

7.



9. Computer Knowledge :-

10. Gender :-

l-1. Caste :-

12. Nationality :-

13. Workine ExprWorking Experience :

Name of the Organization Position Held

14. a) Date of Birth :

1-5. Whether NOC, if applicable is enclosed :-

16. List of Attached Testimonials/Certificates :-

b)Age as on 01-04-2016:-

I do hereby declare that the statements made in this application are true and if the information
given in this application is not in conformity with this advertisement, my candidature shall be liable

to be forfeited.

Date: Signature of the Applicant


